ITEC –APOLLO Internship Workshop Agenda
‘RESUME WRITING AND INTERVIEWING SKILLS’
Time schedule: 

· Morning:        From  8:30 am to 11:30 am

· Afternoon:     From   1:30 pm to 4:30 pm

Date: 
July  26, 2014
Venue:    
Room........ , (ITEC /Apollo center)
Attendants: Third and forth years students of both AUT and KEUKA program

Leaders: 

· Section 1 -Resume writing skill
· Section 2- Interviewing skill : 
Ms. Nguyen Thi Thuy Huong

	Start
	Finish
	Topic
	Note

	Section 1- Resume Writing

	8:15
	8:30
	Networking & Informal introductions
	

	8:30
	9:10
	Introduction to ITEC and Apollo Internship Program 
	

	9:10
	9:45
	Effective resume writing presentation
	

	9:45
	10:00
	Tea break
	

	10:00
	10:45
	Groups of four students work on their resumes 
	

	10:45
	11:15
	Preparation
	

	11:15
	11:30
	Conclusion
	

	Lunch time

	Section 2 – Interviewing skill

	1:30
	1:45
	Interviewing presentation
	

	1:45
	2:05
	Attitude of interviewees 
	

	2:05
	2:50
	Using body language 
	





	Start
	Finish
	Topic
	Note

	2:50
	3:10
	Controlling the voice effectively
	

	3:10
	3:40
	Convincing employers / recruiters
	

	3:40
	4:15
	Attending an interview
	

	4:15
	4:30
	Finish and obtain feedback from participants
	


Note: Attendants have to  particpate in both sections.  An internship interview of Apollo will organize on one week after the workshop. Candidate will be select from the attendants of the workshop.
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